
 
 
 
 

 
 

Organisation Name and AA Code  

Position Applied for  

 
Children are defined as anyone under the age of 18 for the purpose of the Disclosure 
(Scotland) Act.  It is a legal requirement for anyone in a regulated role with children or 
protected adults to be a PVG scheme member for the type of work they are carrying 
out.  It is also a legal requirement for organisations to receive their own copy of the 
PVG scheme disclosure before offering a regulated role. 
 

  
 

Section 1 – Work with Children 
 

Does your organisation work with children under the age of 18?  

 

  

Regulated Roles Checklist Children 

To qualify for a PVG Scheme Disclosure for a regulated role with children, 4 
criteria must be met. 

1. You must be working with children (section 1) 
2. There must be contact with children (section 2) 
3. There must be a regulated activity with children (section 3) 
4. Work with children in the areas selected in sections 2 and 3 must be the 

normal duties for the role and contact must be more than incidental (section 
4) 

Please tick all that apply in each of the 4 sections below.  If you cannot tick at least 
1 box in each of the 4 sections, the role does not qualify for a PVG Scheme 
Disclosure. 
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Section 2 – Contact 
 
Now that you have confirmed your organisation is working with children, at least one 
contact type must apply before moving on to section 3.  Please tick all that apply. 
 

Physical Contact  

Written Communication  

Verbal Communication  

Visual Communication  

Exercising Power or Influence 

 
 

 

 

Section 3 – Activity 
 
Now that you have confirmed your organisation is working with children and contact 
has been determined, at least one activity must apply before moving on to section 4.  
Please tick all that apply. 
 

1. Holding a position of responsibility in an organisation which has as 
one of its main purposes the provision of benefits for or to children 
(regardless of whether the organisation has an additional purpose 
of providing benefits for or to another group of persons) 

 

 
 

  

2. Providing cultural, leisure, social or recreational activities for 
children  

 
 

  

What is exercising power or influence? 
1. assisting, facilitating, permitting or impeding progress towards a 

desirable objective or outcome for a particular child or children, 
2. making decisions of an operational or strategic nature that could 

have an impact on a number of children, or 
3. persuading or putting pressure on a particular child to behave or 

act in a certain manner for the financial gain or personal 
gratification of a person other than the child. 

If this activity applies to your organisation, it will mean that all roles who 
have a “position of responsibility” will require PVG scheme membership. 
That may include your management committee, board members, 
Trustees or directors 
 
Being in a power or influence position means that those in that role will 
qualify for a PVG check even though there is no direct contact with 
children. 

The definition of providing these services should be taken to mean those 
who, as a necessary part of their role, are undertaking tasks that are 
involved in the actual provision to the delivery of the service to children.  
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3. Coaching children in relation to sports or physical activity   

4. Providing religious activities or services for children  

 
 

  

5. Driving or escorting children in connection with transport services 
provided exclusively or mainly for children  

  

6. Teaching, instructing or delivering training to children    

7. Holding power or influence over a child for the purposes of (a) an 
activity in which the child is taking part or seeking to take part in 
OR (b) arranging the future recruitment, training or employment of 
the child  

  

8. Providing advice or guidance to children in relation to career 
development or education  

  

9. Being in charge of or caring for children, other than acting as a 
foster carer  

  

10. Practising as a registered medical practitioner   

11. Practising as a nurse, midwife or health visitor    

12. Providing counselling, therapy or advice, guidance or advocacy 
support in relation to health or wellbeing to children 

  

13. Being engaged by or on behalf of a child with an illness or disability 
to provide personal care services  

  

14. Having the ability to directly influence the operational delivery of 
medical or care services for children  

  

15. Acting as a foster carer    

16. Making decisions in relation to a child’s care arrangements where 
a council has facilitated the child’s care arrangements  

  

17. Having responsibility for the safety and welfare of a child    

18. Having the ability to directly influence decisions about the safety or 
welfare of a child  

  

19. Carrying out an activity in an educational institution, hospital, 
nursery, day care premises, hospice, hostel, residential care 
setting or secure accommodation for children. This specific activity 
must include an opportunity for the individual to have unsupervised 
contact with children as part of their role.  

  

20. Being engaged in the provision of a domestic service (including 
cleaning, preparing food, acting as a caretaker of premises or 
carrying out maintenance of premises) that is provided for children 
in an educational establishment, hospital, nursery, day care 
premises, hospice, hostel, residential care setting or secure 
accommodation for children. 

  

21. Providing a care home service or an independent healthcare 
service which is provided exclusively or mainly for children.  

  

22. The normal duties of which include the day-to-day supervision or 
management of an individual carrying out a regulated role. 

  

23. A role which involves training or studying in Scotland to carry out 
one or more regulated role activities and which gives the individual 

  

The definition of providing these services should be taken to mean those 
who, as a necessary part of their role, are undertaking tasks that are 
involved in the actual provision to the delivery of the service to children.  
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undertaking the training or study, when doing anything permitted or 
required in connection with undertaking the training or study, the 
opportunity to have contact with children. 

 
 
 
 
 

Section 4 Regular, Normal Duties, Incidental 
 

 
 
Now that you have confirmed your organisation is working with children, one contact 
type has been selected and at least one activity has been identified, you now need to 
determine if these are the normal duties of the role or incidental.  
 
If the contact and activity are the regular and normal duties of the role, the role 
requires a PVG scheme disclosure.  If the contact and activity are incidental, a PVG 
scheme disclosure cannot be accessed. 

 
a. Is the contact with children and activity part of the normal duties of 

the role? 
 

b. Is the contact with children incidental to the purpose of the role or 
purpose/target group? 

 

 

 
 
 
 

Normal Duties – Activities are likely to be normal duties when they appear on a job 
or task description, contract or can reasonably be expected or anticipated to be a 
necessary part of the role 
 
Regular – There is no definition of regular, this may be daily, weekly, monthly, 
yearly 
 
Incidental to role – An activity is likely to be incidental to the role when it is not 
regular or normal duties 
 
Incidental to purpose/target group – An activity is likely to be incidental to the 
purpose/target group when it’s open to all, attractive to a wide cross section of 
society  
or the group/activity is targeted at another workforce. Not an activity involving 
contact with children or protected adults as a usual part of the individual’s role but 
either group are in the general vicinity when the individual is carrying out their role 
 

If you answer yes to (a), your organisation will need to access a PVG scheme 
disclosure. 
If you answer yes to (b), the role does not qualify for a PVG scheme disclosure. 
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Volunteer Scotland Disclosure Services 
Jubilee House, Forthside Way, Stirling FK8 1QZ 

T: 01786 849777 E: disclosures@volunteerscotland.org.uk 
W: volunteerscotland.net 

 

       
 
 
 
 
 
 
 
 

https://www.volunteerscotland.net/
http://disclosures@volunteerscotland.org.uk
https://www.volunteerscotland.net/
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2FVolScotland&data=05%7C02%7C%7C64ddd2b69dda45ef4f8b08dc7664fc8a%7Ce4a8a5a19e1843d69ab390ec054653e2%7C1%7C0%7C638515423348960658%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=JNn0w1WfkEFPuSDan74MuSxFNYVesw2H6Co9sz0s1U0%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2Fvolscotland%2F&data=05%7C02%7C%7C64ddd2b69dda45ef4f8b08dc7664fc8a%7Ce4a8a5a19e1843d69ab390ec054653e2%7C1%7C0%7C638515423348974111%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=v%2BF9S9tAGyBrSpeZsIby%2FyJ%2F2mPU6lpZXRNHFeM2FIw%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.instagram.com%2Fvolunteerscotland%2F%3Fhl%3Den&data=05%7C02%7C%7C64ddd2b69dda45ef4f8b08dc7664fc8a%7Ce4a8a5a19e1843d69ab390ec054653e2%7C1%7C0%7C638515423348985083%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=P0ACE3kcYYOz4HJyEHOJXmv2%2BC0cxqsK6mAU1qRuz24%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2F&data=05%7C02%7C%7C64ddd2b69dda45ef4f8b08dc7664fc8a%7Ce4a8a5a19e1843d69ab390ec054653e2%7C1%7C0%7C638515423348995513%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=9Yd8QdERj1qkHV9YEl2T3l4t%2BUuSzSCKyAeuiFwp3xs%3D&reserved=0

